The Haryana Pond and Waste Water Management Authority
- Bays No.39 & 40 (Basement), Block-B, Sector-4, Panchkula-134112
E-Mail: ms.haryanapondauthority@gmail.com
Website: www.hpwwma.org.in

Notice (Amended)

Notice for Inviting Quotations (NIQ) for preparing the Ad Film, Short Film, Jingle/Song and documentary for
the HPWWMA.

Subject: Notice for Inviting Sealed Quotations for preparing the Ad Film, Short Film, Jingle/Song and
documentary.

The Haryana Pond and Waste Water Management Authority (HPWWMA) Panchkula is inviting sealed
quotations for the preparation of Ad Film, Short Film, Jingle/Song and documentary from the
Firms/agencies/Individuals in single stage two cover system i.e. Technical Bid and Financial Bid (comprising of price
bid Proposal). The Quotations are hereby invited on the behalf of “The Haryana Pond and Waste Water
Management Authority (HPWWMA)” for the work to be carried out from the eligible parties as per details given
below:

Ref. No. HPA/ADMN/0043/2020/ 1 64 8] Dyled )t -1y 244
Descriptioh of ltems Ad Film, Short Film, Jingle/Song and Documentary
Last Date and Time for receipt of Quotations 01.12.2020 upto 3:00PM

Date & Time of Opening of Technical Bids 01.12.2020 upto 3:30PM

Date & Time of Opening of Financial Bids To be informed later on

Under this process, the Technical bid Application as well as Financial Bid shall be invited at single stage
under two covers i.e. Technical & Financial Envelope. Eligibility and qualification of the Applicants will be first
examined based on the details submitted under first cover i.e. Technical with respect to eligibility and qualification
criteria prescribed in this document. The Financial Bid under the second cover shall be opened for only those
Applicants, who qualifies the Technical Bid as per the eligibility and qualifications criteria as per the document.

Intending bidders will be mandatorily required to make payment through Demand Draft of ¥ 10,000/-
(non refundable) towards application fee in favour of “The Haryana Pond and Waste Water Management
‘Authority (HPWWMA)”. In case, the intended bidder fails to attach the Demand Draft as Application Fees along with
the Technical Bid Application, under the stipulated time frame, those applications will out rightly be rejected.

The complete bidding documents, fee details, description of items and key dates can be viewed
/downloaded from the website: https:/www.hpwwma.org.in. Please note that the HPWWMA reserves the right to
accept or reject the BID process at any stage without assigning any reason whatsoever.

HPWWMA, Panchkula



The Haryana Pond and Waste Water Management Authority
Bays No.39 & 40 (Basement), Block-B, Sector-4, Panchkula-134] 12

E-Mail: ms.haryanagondauthority@gmail.com

Website: www.hpwwma.org.in

Letter No. HPA/ADMN/0043/2020 144§ ) Dated: 1€.11.2020
Notice Inviting Quotations (Amended)

1. Sealed Quotations are invited for preparing Ad Film, Short Film, Jingle/ Song and Documentary for the

HPWWMA from the interested leligible Firms/Agencies/Individuals in single stage two cover system i.e.
Technical Bid and Financial Bid (comprising of price bid Proposal).

. Interested firms may send their sealed quotations for preparing the Ad Film, Short Film, Jingle/Song and
documentary to Haryana Pond and Waste Water Management Authority (HPWWMA), as per terms and
conditions mentioned in the documents.

The outer cover containing the quotations should be sealed and super-scribed “Quotations for the
Preparation of Ad Film, Short Film, Jingle/Song and documentary” and should be addressed to the,
“Member Secretary” HPWWMA, Panchkula and put in the Tender Box kept in the office of EE,
HPWWMA

. The details of the firms should be provided along with Technical Bids as specified in the documents
itself.

. The quotations received after the last date and time prescribed and or received in any manner other
than through Tender Box would not be opened and would be summarily rejected. The time schedule of
receipt and opening of quotations is as under:

Last date and time for receipt of Quotations: 01.12.2020 upto 3:00 pm.

Date & Time of opening of Technical Bids: 01.12.2020 at 3.30 pm.

Date & Time of opening of Financial Bids:  To be informed later on

. A bank draft of ¥ 10,000/- in favor of, “The Haryana Pond and Waste Water Management Authority”
payable at Panchkula as earnest money, is also to be submitted in 3 Separate envelope along with
Technical and Financial Proposal.

. The quotations will be opened in the presence of the participating bidders or their authorized
representatives, who may like to be present at the time of opening the quotations.

. The HPWWMA reserves the right to reject any or all the Quotations without assigning any reason
therefor.



TERMS AND CONDITIONS

The invitation is open to all Firms/Agencies/Individuals who are having at least 03 years of
experience in the same area with Govt. offices or Govt, Undertakings Organizations, etc.

The Technical Proposal shall be placed in a sealed envelope clearly marked “TECHNICAL
PROPOSAL”, Similarly, the Financial Proposal shall be placed in a separate sealed envelope
clearly marked “FINANCIAL PROPOSAL” The envelopes containing the Technical Proposal,
Financial Proposals along with Demand Draft as Earnest Money Deposit fee shall be placed into
a sealed outer envelope.. The Authority shall not be held responsible for misplacement, losing or
premature opening, if the outer envelope is not sealed. This circumstance may be case for
Proposal rejection. If the Financial Proposal is not submitted in a separate sealed envelope duly
marked as indicated above, this will constitute grounds for declaring the Proposal as disqualified.

The firm should be registered with the Government for the purpose of VAT/Sales Tax etc. and the
certified copies should be attached with Annexure-l as per the Format for Technical Bid
Submission.

The bidder has to give a declaration in the attached format as (Annexure -ll) with the Technical
Proposal that he has not been black listed/ debarred by any the Government or its PSUs.

The bidder has to provide the details of works already executed by his firm in the Gout.
departments and performance certificate from the client along with the Technical Proposal

A Firm/Agency/Individual may submit only one proposal. If a Firm/Agency/Individual submits or
participates in more than one proposal, such proposals shall be disqualified.

The Earnest Money Deposit (EMD) of an amount of 2 10,000/-has to be deposited in the form of a
Demand Draft/Pay Order in favour of ‘The Haryana Pond and Waste Water Management
Authority’ payable at Panchkula along with Technical and Financial Proposal in a separate

The Financial Proposal shall be prepared using the Format for Financial Bid Submission as
Annexure-A. It shall list all costs associated with the assignment, including all taxes and service
charges etc. The financial proposal shall not include any conditions attached to it and any such
conditional financial proposal shall be summarily rejected.
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The competent authority in the HPWWMA reserves the right to amend any of the terms and
conditions contained in the Quotation Documents after giving required notice. The decision of
competent authority in this regard will be final and binding.

Rates mentioned in the quotation, if accepted, shall remain the same during the currency of rate
contract for a period of one year and no requests for any increase in the rates will be entertained
during the contract period. No advance payment will be made.

The duly constituted committee by the HPWWMA shall open and evaluate the Technical Bids and
accordingly the technically qualified Bidders will be invited in the HPWWMA for giving
demonstrations/presentation about each item of the NIQ for which the rates are being sought by
the HPWWMA.

Based on .technical qualification  and satisfactory  performance during  the
demonstration/presentation, then only the Financial Bids will be opened for successful bidders.

Thereafter, the HPWWMA will accept the bid(s) on the basis of lowest quote and qualifying all the
technical aspects as well as satisfactory performance during presentation/demonstration.

The validity of the contract will be initially for a period of one year. After expiry of the contract,
HPWWMA may extend the contract for another period not exceeding one year on the same rates,
terms and conditions.

The EMD/Performance Security shall be forfeited in case of producing fake documents by the
bidders

The selected bidder shall be requested to furnish a performance Security amounting to of the ¥
20,000/~ as a deposit at call receipt/ Banker Cheque/ Demand Draft/ Pay Order of a Scheduled
Bank fixed deposit receipt (FDR) of a scheduled Bank in favor of 'The Haryana Pond and Waste
Water Management Authority' for 2 months period from the date of Completion of work. The
Performance Security is to be submitted after acceptance of quotation but before award of work
order.

In case, the Agency / Firm is found to have breached any condition(s) of the contract at any stage
or services of the supplier are found not to be to the satisfaction of the HPWWMA, the contract
may be terminated. The decision of the HPWWMA, in this regard, shall be final and binding.

The production of audio- video work should be strictly as per the technical specifications mentioned
in the documents.

The agencies / firms are required to have briefing / interaction and submit the draft/ script for
approval. After approval of the draft, production will be made in the scheduled time frame and will
submit the same for approval.
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Translation of the advertisement matter wherever required, will also be got done by the Agencies/
firms and it will be got approved before production.

The Agencies/ Firms shall not object to taking the services of other Agency / Agencies by the
Government of Haryana for the same job.

HPWWMA reserves the right not to pay the cost or a part thereof, of the bill, in case work
undertaken by the Agencies / Professionals is found Sub-standard or unsatisfactory.

The Authority shall have the absolute right to use these audio- video materials produced in any
form and Authority has a right to telecast/ broadcast or use in any other manner the materials
produced by the firm.

The Authority also have a right to cancel/ make change/ modification as per the need and also use
the material in any other production as per requirement,

The audio-video production accepted by the Authority has the right to use the material in any
manner whatsoever and producer will have no / right after these are accepted by the Authority and
no further payment will be made to producer other than original payment.

The intellectual property rights after submission of the audio/video production and its acceptance
by the Authority, the Authority would vest wholly and solely with this Authority.

The producer will not share, sell or otherwise use the audio/video production for other purposes
except authorised by this Authority in writing. Any profit, benefit made by producer would be liable
to legal action whatsoever.

The content and video/photo should be used in the advertisement as per the direction of Hon'ble
Supreme Court,

The agency/firm will submit bill in favour of the HPWWMA, Haryana along with copy of the CD &
Pen drive (USB).

HPWWMA reserves the right to make any number of changes as per requirement before final
acceptance for which payment will be made for final script only.



TECHNICAL SPECIFICATION FOR VIDEO PRODUCTIONS

SR.
No.

Description of
items

TECHNICAL REQUIREMENTS

VIDEO

SOFTWARE REQUIREMENTS

Video
Spotiingle/Docume
ntaries/Telefilms
etc.

1. Telecast copy

(format as desired by HPWWMA as per the requirement of
channels) — One tape per spot per language.

One DVC/Pen Drive Pro telecast copy

Sponsored Video
Programmes
(Minimum 6
Programmes) in
Beat SP

2. HPWWMA,
record copies

)

One Mix Master Beta/DVC Pro as per HPWWMA
requirement and one unmix master Beta/DVC Pro with
international Track.

Two DVD+2 VCD as HPWWMA record copies.

Two audio CDs containing broadcast quality audio track
for spots/jingles in Hindi and English languages.

Still Photographs of good quality ( for use in print
campaign)

Miscellaneous
Requirements

Vi)

vii)

Multiple jingles/spots in one storage medium: In
record copies more than one spot/jingle can be put in
one record Beta/DVD/CD to economize the storing
space, however, Beta/CD containing Hindi spots/jingles
should be separate. There should be title plate indicating
name of spot, subject, duration, language in English
before each spot.

Compatibility of DVD/VCD: DVD/VCD should be
compatible to DVD/VCD player and computer.

Software requirement of dubbing: The software
requirement of dubbing is DVD+2 VCDs.

Video compilation: Video compilation in Beta SP/DVC
Pro, while the charges remain the same, the software
equipment would be one Beta/DVC Pro and two
DVD/VCD copies.

Correction charges: Correction charges for old
spots/films; charges are the same, software requirement
is 2 DVD/VCD copies.

Hiring charges of presentation equipment: Hiring of
presentation equipments (including transport &
technical); are inclusive in the rates itself. VHS player
may be replaced by VCD/DVD player.

Labelling instructions: Each tape/CD and its cover
should be properly labelled mentioning title of
spot/programme, subject, duration, languages, name of
client, production agency and year of production. -




FORMAT FOR TECHNICAL BID SUBMISSION

To,

The Member Secretary,
The Haryana Pond and Waste Water Management Authority,
Sector-4, Panchkula.

Subject: - Quotations for preparing Ad Film, Short Film, Jingle / Song and Documentary for the HPWWMA.

Dear Sir,

This is with reference to your office NIQ bearing reference no dated for preparing
Ad Film, Short Film, Jingle / Song and Documentary for the HPWWMA, Panchkula. In response to the above NIQ,
the Technical details are given as under:

1. Information about the Firm / Agency/ Individual (Annexure-I).
2. Declaration Certificate (Annexure-Il).

3. Details about Work already executed in the Gowt. Departments and Performance Certificates from
the Client.

Signature of Authorized Person
Date:

Place:
Designation:

Seal:



Annexure-|
Information to be furnished by the Firm/Agency/ Individual

To be filled by the Agenc
a) Name of Firm/ Agenc -
(b) Address -
¢) Name of proprietor
d) Telephone No. Bichionm e nat i weh Boses
¢) Mobile No. Sockioaidl s vl s S B

(f) Email address
(9) Name of business partner, if any

CST/VAT Registration Certificate (copies

to be enclosed along with TIN Numbers)

Service Tax Registration No.

enclosed)

"
|

Details of EMD
i. Amount

ii. Draft No.

iii. Date

iv. Issuing Bank

Whether terms and conditions are
acceptable or not?

Whether the firm is blacklisted by any
Government/Department or any criminal
case is registered

against the firm or its owner [Partners
anywhere in India (If

NO, an undertaking to this effect may be
attached as Annexure-II),

Signature of Authorized Person

Date:

Designation:



Annexure-||

DECLARATION

To,

The Member Secretary,
The Haryana Pond and Waste Water Management Authority
Sector-4, Panchkula

Dear Sir,

o RS LRl hereby confirm that our firm has not been banned or blacklisted by
any government organization/Financial institution/Court /Public sector Unit /Central Government and no
police / Vigilance enquiry / criminal case is pending against me / us.

Date:
Place:

Designation:

Seal:



Annexure-A

FORMAT FOR FINANCIAL BID SUBMISSION

To.

The Member Secretary,
The Haryana Pond and W
Sector-4, Panchkula.

aste Water Management Authority,

Subject: - Quotations for
Dear Sir,

This is with reference to your office NIQ bearing reference no

Ad Film, Short Film, Jingle

Video Spot/
Ad Film

2(A) Documentary/

Tele-film

Documentary/
Tele-film

Radio Jingle/
Song/ Tune
Radio Jingle/
Song / Tune
Radio Jingle/
Song / Tune
Radio Jingle/
Song / Tune

Date:

Place:

preparing Ad Film, Short Film, Jingle / Song and Documentary for the HPWWMA.

dated for preparing
/ Song and Documentary for the HPWWMA.

Description Rates inclusive of
all  Taxes and

Charges (in %)

90 to 120
Seconds

Making a television commercial as per the
requirement of HPWWMA. Creating
Awareness about keeping the ponds clean,
saving and using pond water. Scripted
concept using Professional Actors along
with voice over and music.
Detailed process of Pond
Restoration/Rejuvenation work by
HPWWMA to be documented along with
explaining the usage and importance of
Pond Water

7 Minutes to 10 | Cut Down of the same Documentary by
Minutes Cut keeping it brief, precise and to the point
1 Minutes to 2 | Detailed Radio Jingle
Minutes
Cut down of same Radio Jingle as at 3(A)
by keeping it brief, precise and to the point

15 Minutes to
30 Minutes

30 Seconds
60 Seconds | Cut down of same Radio Jingle as at 3(A)
by keeping it brief, precise and to the point)
90 Seconds | Cut down of same Radio Jingle as at 3(A)
by keeping it brief, precise and to the point

Signature of Authorized Person

Designation:
Seal



